Committee Member Interest Form


Name: 












Employer: 












Job Title: 











Special Skills you bring to the committee(s) you selected: 








______________________________________________________
E-mail: 











Phone: 











Committee(s) of Interest: 










Committee Member Responsibilities
Programs

· Plans monthly educational programs for six presentations at Broadmead 
· Selects topics and speakers
· Must meet criteria for CEU’s approved for Social Workers in Maryland

· Obtains Program Name, Learning Objectives and speaker Resume/Vitae for posting on the website.

· Re-confirms with speaker attendance and any special a/v needs 2 weeks prior to presentation.

· Obtains handouts in electronic format  in advance of meeting or conclusion of the meeting for posting on BCPC Website
Time Commitment: Periodic meetings Spring/Summer (2 Months) To plan educational programs for coming year.   Attendance can be done via phone.
Marketing/Communications
· Developing and implementing marketing plan to increase membership 
· Develop plan for retention of current members
· Represent BCPC at recruitment events
Time Commitment: Meetings as deemed necessary by Chair.
Philanthropy
· Design new Philanthropy portion of BCPC function
· Identify recipient agency of funds

· Develop fundraising events geared toward donation to local charity serving older adults in need.

Time Commitment:  Meetings as deemed necessary by Chair.
Special Events
· Obtains venue for Fall and Spring Luncheons
· Obtains venue for Social/Happy Hours

· Works with venue to determine menu and to set price, establish deadlines and provide counts
· Selects speakers (when needed) and negotiates all speaker needs.

· Provides all relevant information to Technology Committee for Posting to website and broadcasting invitations.

· Assure day-off logistics are managed
· Have registration desk staffed for sign in.

Time Commitment: Attendance at planning meetings as well as attendance at 2 luncheons and 2 happy hours.
Technology
· Work with vendors to assure updates are made in timely fashion

· Apprise board of issues requiring decisions/changes

· Assure that training is available as needed

· Schedule one board meeting annually to review and evaluate effectiveness of software

· Explore opportunities for increased use of website capabilities

· Work with Treasurer to link Paypal capabilities to website
· Post all necessary changes/updates/announcements as provided by committee chairs.
Time Commitment: Periodic intensity
Membership
· Maintain all records related to membership

· Assist in identifying dues paying members and assist in recruitment of new members

· Work closely with the treasurer to reconcile membership records with payment.

· Maintain a pending list for those who may elect to pay separately for attendance 

· Actively identify and recruit potential board and committee members who will be active, responsive and skilled in their selected role to support the mission of BCPC.

Time Commitment: On-going for identification and recruitment of prospective members.  Intense activity required at time annual membership renewal.
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